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Attachment 18 – Sample Non-disclosure Form
Loudoun Water
Non-Disclosure Statement

I understand that, under this Contract, I may be permitted access to certain Loudoun Water, Loudoun County or Virginia Commonwealth records of a confidential or privileged nature. Those records may include customer personal and financial records, personnel records (including but not limited to benefits, compensation, and healthcare records), legal records, and other records of a sensitive nature.

I will not disclose any confidential, privileged, or sensitive records or any contents of same, to any person unless authorized to do so in writing by a Loudoun Water employee responsible as custodian of the records in question. I acknowledge that I do not have the authority to make decisions concerning the release of any such records. I will not use confidential or privileged records, unless authorized to do so by Loudoun Water.

I understand that this duty not to disclose any confidential, privileged, or sensitive information is a continuing duty after this Contract expires or is terminated. I understand that the unauthorized disclosure of privileged or confidential information may subject me to civil damages, civil penalties, or criminal prosecution.

Contractor Employee/Date

___________________________

Contractor Project Manager/Date

___________________________

Loudoun Water Contract Administrator/Date
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