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Attachment 1 - RFP Instructions Summary Table
	RFP Task
	Instructions

	           Submittal Deadline


	Proposals must be received by the Department of Procurement PRIOR to the hour specified on the acceptance date.  Proposals may either be mailed or hand delivered to Loudoun Water, Department of Procurement, 44865 Water Way, Ashburn, VA 20146.  Faxed and e-mailed proposals will NOT be accepted. The following should be submitted as part of the entire submittal:

· Proposal titled:  “Integrated Utility Enterprise Resource Planning (ERP) system for Water Utilities”

· One (1) complete, original hard copy, including ALL attachments.

· Ten (10) hard copies, including all attachments EXCEPT for attachments 12A and 12B (Functional and Technical Requirements).

· Eleven (11) copies of the complete RFP response on CD-ROM.  These digital responses should include all documents and all attachments in PDF format.  

· In addition, the following Attachments must also be submitted in Excel 2007 or lesser format, in addition to PDF format:

· Attachment 8 – Pricing

· Attachment 9 – Price Summary by Phase 

· Attachment 11 – Staffing Matrix

· Attachment 12A – Functional Requirements

· Attachment 12B – Technical Requirements

· Attachment 13 – Reporting Requirements

· Attachment 14 – List of Interfaces

· Attachment 15 – List of Anticipated Conversions

· Attachment 16 – Application Inventory
· Signed Addenda forms that may have been published subsequent to the Pre-proposal Conference
Proposals should be limited to no more than 75 paginated (total front and back) pages, excluding required forms and attachments included in this RFP.

	           Modifications/Withdrawal of Proposals


	Loudoun Water, Procurement Division, 44865 Water Way, Ashburn, VA 20146
           Submittal clearly stating “Modification” on

           outside shipping carton or envelope.

	           General Inquiries
	           Sheila Farmer
           Manager of Procurement and Risk
           Ph: (703) 571-291-7951
           Fax: (703) 571-223-2513
           E-mail: sfarmer@loudounwater.org 
Any questions concerning conditions and specifications must be submitted in writing and e-mail and received no later than July 14, 2011.

	           Pre-proposal Conference


	A Pre‑Proposal Conference for Integrated Utility Enterprise Resource Planning (ERP) System for Water Utilities will be held on July 7, 2011 at 10:00AM in the Board Room at 44865 Loudoun Water Way, Ashburn, VA for clarification of any questions on the specifications.

	           Discrepancies, Omissions, Ambiguities
	          Request in writing an interpretation from Loudoun Water’s Procurement Division, if applicable.
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